PaccmoTpeno YTBEPXJIEHO
Ha 3aceJaHuH Y YeHOTO COBETa

25 suBaps 2018 roxa, mporoxon Nel/6 or 29 smBaps 2018 roma Ne 013

[TOJIOXXEHUE
00 Otnene opraHuU3alMOHHON U KaJpoBOil paboThI
rocyJ1JapCTBEHHOI'0 aBTOHOMHOTO YUPeXKIeHUsI
JIOTMIOJTHUTEBHOT0 NMPO(EeCCUOHAIBHOTO 00pa30BaHUs
WNucTuTyT pa3zsutus oopazosanus PecnyOnuku bamkoproctan
(mamee - [Tomoxenue)

I. OOGmue mosokeHUs1

1.1. Hactosmmee [Tonoxxenue onpenenser ey, 3aa4d U OCHOBHbIE (DYHKIUU
Otpena opraHW3allMOHHON M KaapoBOW paboTel (maiee - OTaen), a TakKe OCHOBHBIE
HamnpaBJIeHUs JTUHEHHOro M (YHKUHOHATBHOTO B3aumopaehcTBus OtTnena ¢ ApyTrUMH
CTPYKTYPHBIMH TOJpa3fejeHUsIMH TOCyJapCTBEHHOIO aBTOHOMHOTO YYpPEXXIECHUS
IOTIOJIHUTENIBHOTO  IpodecCHOHaIbHOrO  0oOpa3zoBaHuss  MHCTUTYT — pa3BUTHUSA
obpazoBanus Pecriy6nuku bamkoproctan (ganee - FAY AI1O UPO PBb).

1.2. Tlonoxenue pa3paboTaHO B COOTBETCTBHM C 3aKOHO/JATEIHCTBOM
Poccuiickou Qenepauuun 51 Pecniy6nuku bamkopTrocras, TPYIOBBIM
3akoHOAaTeNnbCTBOM Poccuiickot @enepaunu, I[locranosnenusmu IlpaBurtenscrsa
Poccuiickort  ®epepariu  u  [IpaButensctBa  PecmyOnuku — bamikopTocTas,
pacriopsbkeHUssMH MuHucTepcTBa 00pa3oBaHMs M Hayku Pocculickon ®Penepauuu
1 MunucrepcTBa obpa3zoBanusi PecnyOnuku bamkopTocTaH, a TakKe B COOTBETCTBUU
¢ YcraBom 'AY IO PO PB, pemenusimu YueHOro coBeTa, NpuKa3aMu peKTopa.

1.3. Ortnmen sBiseTrcs CTpykKTypHbIM monpaznenenuem ['AY 10 PO Pb
M OCYIIIECTBIISIET CBOIO JESITEBHOCTh BO B3aUMOJAECHCTBUM C IPYTMMH CTPYKTYPHBIMU
MOoJIpa3/IeICHUSIMH.

1.4. JesrenpHoCcTh OTHENIa CTPOUTCS HA OCHOBaHUH 1u1aHOB pabotsl ['AY JITTO
HPO Pb Ha xaneHIapHbIH ToJl, yTBepkaeHHbIX YdeHbiM coBeTtoM ['AY JII10 PO Pb,
KOHKPETHBIX TopyueHui pexkropa 'AY 1110 PO Pb.

1.5. Otmen HaxXoguTCs B HEMOCPEICTBEHHOM MNOAYMHEHUU y pektopa ['AY
JAI1O PO PBb.

1.6. B cBoeli pabote Otnen pyKoBOACTBYETCH:

- Koncturynuen Poccuiickoit @enepanuu;

- (enepanbHBIMM 3aKOHaMH, YyKa3zaMH U pacnopsbkeHusMu [IpaBurenbcrsa
Poccuiickoii ®denepaniu U HUHBIMH HOPMAaTHUBHO-IIPAaBOBbBIMM aKTaMu Poccuiickoi
®denepanuu, Pecriybnuku baikoproctan, kacaromuMucs gesteasHocTd OTaen a;

- VYcrasom I'AY JI1O PO PBb;

- KOJUIEKTHBHBIM JOTOBOPOM;

- MpaBWJIaMH BHYTPEHHETO TPYJA0BOI0 PaclopsiiKa;

- TpuKazaMHu PeKTOpa;

- HactosaumumM IlonoxxeHuem;

- HWHBIMHU NoKaJbHEIMU akTamu ['AY JII1O PO PBb.
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1.7.  CrpyKTypy M LUTaTHYIO YUCIeHHOCTh OTAeNna yTBepKIaeT peKTop, UCXO s
U3 ycIOBUH MU ocoOeHHocTel nestenbHOoCcTU OTAena OpraHU3allMOHHOM M KaJpOoBOM
pabotsl ['AY JITO PO Pb, no npemioxenuto HauanbHuKa OTAena.

II. Ileam m 3apauu OTaena

2.1.  OCHOBHBIMH LIETAMU U 3a7ladaMHU AeATeIbHOCTUA OTena sBIsSIOTCS:

- nonbop, oTdop, mpueM Ha paboTy U paccTaHOBKA KaJpOB;

- Y4eT JIMTYHOTO cOocTaBa pabOTHUKOB;

- CO3JaHue pe3epBa KaJIpoB JJIs BbIIBU)KEHUS Ha BBILIECTOSIIAE JOKHOCTH;

- BeJIeHHE KaJIpOBOTO JEJIOMPOU3BO/ICTRA;

- OCYILECTBJIEHHE BOMHCKOIO yUeTa;

- odopMIleHHEe TPYJAOBbIX OTHOIIICHUN, BEJIEHUE JTUUHBIX JEJ;

- TIOCTaHOBKa M COBepIlleHCTBOBaHUe AenonpousBojacTsa B 'AY JIITO PO Pb.

- OpraHM3alys y4yeTa U PerucTpalyi KOPPeCIOHICHLINY;

- OCYILECTBJIEHHE KOHTPOJIS 32 CBOCBPEMEHHBIM HCIIOJIHEHUEM, IPOXOKIEHUEM
¥ Ka4eCTBEHHBIM OOpMIIEHHEM JOKYMEHTOB, aHAIN3 UCIIOJIHUTEIBCKON TUCLIUTLINHEI;

- ofecrieueHue KOHTPOJISL BBIIIOJIHEHUS PaCHOpPSAUTENBbHBIX JOKYMEHTOB
BEIIIIECTOSIIUX OpraHoB, pykoBojcTBa I'AY JII10 PO PBb;

- OpraHu3alys WCMOJIb30BaHUS U XPaHEHUS JOKYMEHTAJIBHBIX MaTepUalloB,
3aKOHUYEHHBIX JIeJIOIPOU3BOACTBOM;

- OpraHuzalys METOAMYECKON MOMOIIH B paboTe ¢ JOKYMEHTaMH CTPYKTYPHBIM
noapaznenenusm 'AY 110 UPO PBb;

- IOJArOTOBKa M CBOEBpEMEHHas Iiepefada JOKYMEHTOB ApXHMBHOro ¢oHaa
Poccuiickoii @enepanun Ha rocy1apcTBEHHOE XpaHEHHE C COOMI0ieHneM TpeOOBaHMiA,
ycTaHaBIMBaeMbIX [ ocy1apcTBeHHOM apxuBHOMU city0oi Poccuiickoit @enepanuy;

- OCYIIECTBJIIEHWE  KOHTpoyiss  ¢opMupoBaHus U odopMmieHUs  Aen
B nenomnpousBosctee 'AY JII1O PO PBb;

- TOATrOTOBKA MEPCHEKTUBHBIX M TeKylux miaHoB pabotel 'AY JII1O PO Pb;

- OpraHu3allMOHHOE oOOecleyYeHHue MepOoNnpUsiTUil, npoBoauMbiXx MHcTUTyTOM,
ITOATOTOBKA COBEIIAaHUM, 3acelaHUN, CEMUHAPOB, BCTPEY;

- IpOBEICHUE MpUeMa Ipak/iaH o JIUYHBIM BOIIPOCAM.

III. ®ynxkuuun OTaena

3.1. CoBmectHo ¢ Otmenom OyxraiaTepckoro ydyera W OTYETHOCTH
dbopmupoBanue mratHoro pacnucanus I'AY JII10 PO Pb.

3.2. Ormpenenenue TeKylel NOTPEOHOCTH B KaJpax.

COBMECTHO C PEKTOpOM, TIPOPEKTOpaMU, PYKOBOJIUTENISIMU CTPYKTYPHBIX
nonpaznenenuit [AY ITIO UPO Pb Otnen yudactByer:

- B IIPOTHO3UPOBaHWM U ompeneneHun notpedHoctu ['AY JIIO MPO Pb
B KaJpax;

- B komruiektoBanuu ['AY JIIO MPO Pb kanpamu Hay4HO-IIeIaroru4ecKux
paGOTHUKOB, WMHBIX I€1aroriyeckux paOOTHUKOB, PaOOTHUKOB AaJIMHUHHUCTPATHBHO-
XO3SIICTBEHHOTO, HH)XEHEPHO-TEXHUYECKOTO, MIPOU3BOJICTBEHHOTO, ydebHo-
BCIIOMOTaTeJbHOTO M HWHOTO IMepcoHala TpeOyeMbIx Npodeccui, CrenralbHOCTeH
U KBaTU(UKAIlMH B COOTBETCTBUH C IeJIsIMU, cTpaTerueil u npodunem I'AY 110 UPO
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Pb, u3MeHSIOIMMHUCS BHEIIHUMM U BHYTPEHHHUMH YCIOBHSMHU €ro AesTeIbHOCTH,
B COOTBETCTBMUM C KpHUTEpUSIMM OTOOpa M OILEHKOM HaHMMaeMOro IepcoHala
(B TOM umcrne: nepeMelleHHe PaOOTHUKOB BHYTPU OpraHU3aAlMU; MpUeM Ha padboTy
HOBBIX paOOTHHUKOB);

- B (QopMUpPOBaHMM U BeIeHMM OaHKa MJaHHBIX O KOJHWYECTBEHHOM
Y KQ4eCTBEHHOM COCTaBe KaJIpOB, UX PAa3BUTHUU U JBUKEHUU;

- B (OpPMHUpPOBaHMM M IIOJTOTOBKE pe3epBa KaJIpoB JJis BBIABWKEHUS Ha
BBILLIECTOSIIIINE JOJKHOCTH.

3.3. Tlon6op kBanudUIMPOBAHHBIX CIIEIUATIUCTOB MyTEM:

- undopmupoBanus padotHukoB ['AY JIIIO HMPO PB o006 wumerommxcs
BaKaHCHUSIX;

- oOpailieHus B OpraHbl CIy>KObl 3aHATOCTH.

3.4. JlokymeHTalbHOe odopmieHHe MpueMa, TI[epeBoJa U  YBOJbHEHUS
PabOTHUKOB B COOTBETCTBUU C TPYIOBBIM 3aKOHOJIaTEIbCTBOM,;

3.5. OdopmieHue TpyJOBBIX OrOBOPOB ¢ paOOTHUKAMU M U3MEHEHHH K HUM,
MOATOTOBKA MPOEKTOB MPUKA30B I10 JIMYHOMY COCTaBY U OCHOBHOM JedTenbHOCTH ['AY
JITO PO Pb, 3anonHeHue JUYHBIX KapTOueK paOOTHUKOB.

3.6 Perucrtpaums, ydYeT UM BEOEHHE JKypHaJa [PUKA30B [0 OCHOBHOMU
eI TETbHOCTH.

3.7. Benenue paboThl C TPYyAOBBIMU KHU)KKAaMH, B TOM YHCJIEe NIPUEM TPYIAOBBIX
KHIDKEK OT NMPUHHMaeMbIX Ha paboTy pabOTHHKOB, UX yYeT, XpaHeHUe, 3aloJIHeHHE,
a TaKKe BbIJava IpH NMpeKpallieHuy TPyAOBbIX OTHOLIEHUH.

3.8. CocraBnenue rpaduKoB OTITYCKOB, odopmiieHue MIPUKa30B
O TMpenoCTaBJIeHUH pPaOOTHUKAM pPa3IUYHBIX BHIOB OTIIyCKOB, y4e€T KOJIMYEeCTBa
HCTIOJIF30BAaHHBIX THEH OTIIyCKa.

3.9. OdopmieHne U ydeT CIy>KeOHBIX KOMaHIUPOBOK (IpUeM MpeacTaBIeHUN
Ha HampaBieHue pabotHukoB ['AY JIIIO MPO PB B ciyxeOHble KOMaHIUPOBKH,
ITOATOTOBKA MPOEKTOB MPUKA30B O HAIPaBJIeHUU PaOOTHUKA B KOMaHAUPOBKY, BEIEHUE
«KypHama yudera paOOTHUKOB, BBIOBIBAIOLIMX B CIIy)K€OHblE KOMaHIMPOBKU W3
KOMaHIUPYIOIIeH OpraHu3aliuy, MpoBepKa OTMETKH O KOMaHIMPOBAaHUM PaOOTHHKA
B TabeJse ydyeTa pabouero BpeMeHU CTPYKTYPHOIO NOIpa3AesieHus ).

3.10. Pabota ¢ nucTkaMu HETPYAOCITOCOOHOCTH.

3.11. IlogroroBka ¥ BblJlaya ApPXWBHBIX CIIPABOK O 3aHUMAaEeMOU HOJDKHOCTH
u nepuoae pad6otsl B AY JIT1O PO PBb.

3.12. OcymectBienne tianupoBanus padotel ['AY JIIIO PO PB nyrem
00001IeHHs TUTAaHOB PabOThI €€ CTPYKTYPHBIX MOIpa3ielIeHUH.

3.13. IlonroroBka MaTtepHuasoB [Jis HNpeAcTaBiIeHUs] pAOOTHUKOB K ITOOLIPEHHIO.

3.14. TloaroroBka MaTEepUaJIOB ISt IIPUBJICYCHHUSA pPaObOTHUKOB
K TUCIUATUTMHAPHON OTBETCTBEHHOCTH.

3.15. B npenenax cBoed KOMIETEHIIMU oOeclieueHrue KOHTPOJIS 3a COOJII0IEHUEM
JUCIUIUIMHBI Tpyla W BBITIOJHeHUeM paborHukamu Ycraa ['AY JIIIO MPO PBb,
KOJJIEKTUBHOTO JIOTOBOpa, MpPaBWI BHYTPEHHEro TPYAOBOTO paclopska U HHBIX
JTOKQJIBHBIX HOPMAaTUBHBIX aKTOB.

3.16. Opranu3zaius BOUHCKOI0 yuyeTra pabOTHUKOB.

3.17. KoHcynpTUpOBaHuE pabOTHUKOB o BOIIpOCaM TPYAOBOTO
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3aKOHOJATENbCTBA, MOJITOTOBKA OTBETOB Ha OOpaIleHus.

3.18. B3aumopelcTBHE CO CTOPOHHUMHU OpTaHU3ALUSIMHU:

- BOGHHBIMH  KOMHCCapuaTaMM [0  BOMIpocaM  ITIOCTAaHOBKM,  CHSTHSA
C BOMHCKOTO y4yeTa paOOTHUKOB OpraHU3allii, UX ydeTa U IPeJoCTaBIeH!Usl OTYETOB;

- TNEHCHOHHBIMU (OHIaMH B LEIAX IIPEJOCTaBIIEHHS] JOKYMEHTOB JUIS
W3TOTOBIIEHUSI  CTPAaXOBBIX  CBUAETENBCTB  T'OCYJIapCTBEHHOIO  IE€HCUOHHOTO
CTpaxXxOBaHMUS;

- TpefoCTaBlIeHHE COOTBETCTBYIOLIMX OTYETOB, cBeleHUU B LleHTp 3aHsATOCTH
HaceJIeHHs, a TaKXKe 3asBOK O HAUIMYUU BaKaHCHU;

- IIPelOCTaBJIE€HUE CTAaTUCTUYECKUX OTUYETOB B T[eppUTOpPUANIBHBINA OpraH
®denepanbHO CTyKOBI TOCYIapCTBEHHOM cTaTUCTUKH 1o Pecmy6nnke bamkoprocran

3.19. Paborta co ciy>xe0HON KOppeCTIOHASHITHEH:

- IpueM, perucrpanus, ydeT, Iepefada HCIOJIHUTENSAM H OpraHu3alus
OTIIPABKH KOPPECTOHASHIINU (BXOMSIIEH, HUCXOMsIel, BHYTpEHHEN), B TOM 4YHCIe
TIepeJaHHOM IO CTIELUTBHBIM CPEICTBaM CBSI3H.

- OATOTOBKa Ha paccMmoTtpeHue pektopy ['AY JITO MPO Pb nonyuyeHHoU
KOPPECIOHICHITUH.

- KOHTPOJIb 0(DOpMIIEHUS] ¥ UCTIOJTHEHUS! B YCTAaHOBJIEHHBIM CPOK JOKYMEHTOB
U CIyXeOHOW KOppEeCTHOHIEHIIMH, OO0OOIIeHHe CBEeIeHUW O XOJe M pe3yibTarax
HCTIOJTHEHUS] JOKYMEHTOB, UHPOPMUPOBAHNE PYKOBOACTBA 10 3TUM BOIIPOCAM.

3.20. Pa3paboTka W BHEJpEeHHWE HOBBIX TEXHOJIOTHYECKUX IPOLECCOB pPabOTEHI
C JOKyMEHTaMH, CIIOCOOCTBYIOIIME IIOBBIIMIEHUIO KYyIbTYpbl pabOTBl C HUMH,
COKpAIIIEHHIO CPOKOB IPOXOXKIEHUS W HMCIOJHEHUS OKYMEHTOB, IIPUHATHE Mep IO
YIIOPSIIOYEHUIO cocTaBa JIOKYMEHTOB, ONTUMU3ALNHI JIOKyMEHTOIIOTOKOB
U IOKyMEHTOO00OopoTa.

3.21. Ilpomepka kaudecTBa OGOpPMIIEHUS [IOKYMEHTOB, IPENOCTABISEMBIX Ha
noamuck pekropy 'AY AI1O PO PB.

3.22. OdopmieHue, BBIMYCK, XpaHEHHWE MOIJIUHHUKOB HOPMATHBHO-IIPABOBBIX
IOKYMEHTOB (pelleHu, MPUKa30B M0 OCHOBHOM nestenbHocTd U np.) [AY JI1O PO
Pb, obecrnieuenne ux pacCbUIKMA U O3HAKOMJIEHHS C HUMH.

3.23. Benenue OSKCHETUIIMOHHONW 00pabOTKH, MpueMa, perucTpaluu, yuera,
XpaHEHHUs, JOCTAaBKM M PACChUIKM KOPPECHOHAECHLMH (BXOAAIIEH, HCXOMSIIEH,
BHYTpEHHelH), B TOM 4YHCJIe  TepeJaHHOH II0 CHeLMAIbHBIM CpPEICTBAM CBS3H,
BeJIeHHE CIIPaBOYHOM pabOThI IO HEM.

3.24. OpraHuzanusi KOHTPOJIS 32 CBOEBPEMEHHBIM HCIIOJHEHHEM JIOKYMEHTOB,
aHaJTN3 COCTOSIHUS UCIIOJIHUTENIbCKOW TUCIUIUIMHEL.

3.25. Paspabotka cBonmHoW HomeHkinaTypsl gnen ['AY  IIO HWPO Pb,
dopmupoBanue nen OTaena W OCYLIECTBICHHE KOHTPOJS 32 (OPMHUPOBAHHEM eIl
B CTPYKTYPHBIX TOJIpa3AeeHUsIX.

3.26. IloaroroBka U CBO€BpeMEHHas Iepenadya JOKYMEHTOB Ha roCcy1apCTBEHHOE
XpaHEeHHe C COOJII0IeHueM TpeOOBaHMH, ycTaHaBIMBaeMbIX PocapxuBoM.

3.27.0cy1iecTBiIeHHe KOHTpOJs 3a (GopMHpOBaHHEM U OGOpMIIEHUEM el B
JIEJIOTIPOU3BOJICTBE CTPYKTYPHBIX MOApa3/IeIeHUN.

3.28. OcymiecTBIeHHe Yy4deTa M OOecledeHHe COXPaHHOCTH NPUHATBIX Ha
XpaHeHue Jell.
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3.29. OpraHuzauusi 1 KOHTPOJIb UCIIOIB30BAHUS apPXUBHBIX JOKYMEHTOB.

3.30. Oxka3anve METOIUYECKOW IMOMOINU CTPYKTYpPHBIM TofpasznaeneHusiM ['AY
JITO PO Pb B cocTaBneHUH HOMEHKJIATYPBI Jel.

3.31. Opraduzaius paOoTHl MO MPUEMY IOCETUTEJEH IO JIMYHBIM BOIIPOCAM,
BEJICHUS JIeJIONPOU3BOICTBA 10 0OpallleHUsIM I'paXKJaH.

3.32. Opra"uzainus SKCIEPTU3bl HAyYHOW U INPAKTUYECKOH LIEHHOCTH
JIOKYMEHTOB IPU UX 0TOOpEe Ha TOCY1apCTBEHHOE XPaHEHHUE.

3.33. OcymiecTBieHHUe MOATOTOBKH JOKyMeHTOB OT/aesa K c/ladye B apXuB.

IV. IIpaBa u o0s13aHHOCTH

4.1.Pabotauku OTaena UMEIOT NPaBo:

- BHocuTh pykoBojctBy ['AY [IIO MPO Pb npemnoxeHus 1o BOIpoOcCaM,
OTHOCSIITUMCS K KoMmneTeHunu Otaena;

- B3aMMOJEHCTBOBAThH IO BOMpOCaM, OTHOCAIMMMCS K KommereHuuu Ortnena,
¢ napyrumu tnoapazgeneHusmu ['AY  IIO HMPO Pb, rocynapcTBeHHBIMH U
MYHHIUITATBHBIMUA OpraHaMu, IpyTUMU OpTraHU3alusIMU;

- TpeboBaTh OT BCEX CTPYKTYPHBIX MOAPA3AEICHUN MaTepuhasbl U CBEICHU,
HEOOXOIUMBIE IS BBITIOJTHEHUSI YHKIIMH, BO3JI0KEHHBIX Ha OTrel;

- [puBJieKaTh B YCTAHOBICHHOM TMOpsSAKe paOOTHUKOB CTPYyKTYPHBIX
nonmpasnenernii MHCTUTYyTa K IOArOTOBKE IIPOEKTOB JOKYMEHTOB, CIPAaBOYHOU
WHOOPMAIIH U JPYTHX MaTepHUaJIOB 110 IOPYUYEHHIO pyKOBOACTBa MHCTUTYT];

- KOHTPOJIUPOBATH cobmoieHue TPyAOBOIO 3aKOHOIATEeIbCTBA
B OpraHM3alliy, a TakKe JaBaTh pa3biCHEHHUS [0 IPUMEHEHHIO HOpM Tpynosoro
kojnekca Poccuiickoit denepani U UHbIX HOPMATUBHEIX aKTOB,

- NpPEACTaBIsATh  MPEAJOKEHHsT IO  TOBBIIEHHIO  3(QGEKTUBHOCTH U
COBEPIIIEHCTBOBAHHUIO NEATEIPHOCTH BCEX IMOJApa3[eleH’il OpraHM3alydd B YacTH,
oTHOCSHIIEHCs K komneTeHuuu Oraena;

- 3aBepsATh JOKYMEHTBI II0 JIMYHOMY COCTaBy, (PMHAHCOBOM IOKyMEHTAaI[UU
BeIaBaemble pabotHukam ['AY JII1O PO Pb.

4.2 Havansuuk Otnena:

-  PYKOBOAMT AesTenbHOCTh0 OTaena;

- pacmpejelnseT 0053aHHOCTH MeX 1y paboTHuKaMu OTena,;

- BHOCHUT B YCTAQHOBIICHHOM IOpSIIKE MPENJIOKEHUS O IIOOLIPEHUN HIIH
HAJIOKEHUHU JUCIMILTHHAPHBIX B3BICKAHUH B OTHOIIIEHUU paboTHUKOB OTxena.

4.3. Pabotauku Otnena o0s3aHbI:

- cobmomath B CBoeld paboTe HOpPMbI JEUCTBYIOIIErO 3aKOHOAATEILCTBA
Poccuiickoit @enepannu u Pecriyonuku bamkoprocras;

- 00ecIleUHTh COXPAHHOCTH II€PCOHAIBHBIX JaHHBIX pPaOOTHUKOB TMpPH HX
00paboTke;

- coOmroiaTh TMpaBujia JIEJIOBOrO AITHUKETa, HepasIJlallleHHe CBEIEHUH,
COCTaBJISIOIINX TalHY OpraHU3aLNu;
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V. BszauMoaeilcTBHE €O CTPYKTYPHBIMH NOApa3ae/IeHUSIMH

Otpen B IIpollecce BBINOIMHEHUS (QYHKIUH, BO3JIOXKEHHBIX Ha HEro,
B3aUMO/JIECTBYET:

5.1. Co BceMH CTPYKTYPHBIMH MOIpa3AeTICHUSIMH.

5.1.1. I'lo Bompocam moJrydeHus:
3asIBJICHU;
CITyKeOHBIX U OOBSICHUTEIIBHBIX 3aITUCOK;
JIMCTKOB HETPYIOCTIOCOOHOCTH U JIp.
5.1.2. I'lo Bompocam npeaoCcTaBICHUA:
CIIPABOK;
BBITNIMCOK, KOMIMM 3alpalMBaeMbIX JOKYMEHTOB.
5.2. C Otpenom 6yXrajaTepckoro yueta U OTYeTHOCTH.
5.2.1. Ilo Bompocam npeaocTaBiICHUS:
- KONHUU NMPUKA30B I10 JIUYHOMY COCTaBY;
- Tabens ydera pabouero Bpemenu padbotaukos ['AY JII10 UPO PBb;
- JIUCTKOB BPEMEHHOM HETPYA0CIIOCOOHOCTH;
- JTOKYMEHTOB JJisi O(POpMIIEHUSI CITy>KEOHBIX KOMaHIUPOBOK U JIp.

VI. OTBeTCTBEHHOCThH

PaGotauku Otena HECyT OTBETCTBEHHOCTD B CIIydae:

6.1. Henannexalero HMCIIOJHEHHS WM HEHMCIIOJIHEHHS CBOHUX OOS3aHHOCTEH,
B Ipenenax, OINpeAelieHHbIX JEHCTBYIOIIMM  TPYJOBBIM  3aKOHOJATEJIHCTBOM
Poccuiickoii ®@enepanuu, Ycraom ['AY JIIO HMPO Pb, a Ttaxxke mpasBuiamu
BHYTPEHHETO TPYIOBOT'O PacIopsiKa U JOKHOCTHBIMHU 00sI3aHHOCTSIMU.

6.2. IlpaBoHapyllleHH, COBEpPIIEHHBIX B IIPOLIECCE OCYIIECTBICHUS CBOEU
NEeSITEIbHOCTH, B Tpeaernax, OMNpPeAeeHHBIX IeUCTBYIOLUIUM aIMUHUCTPATUBHBIM,
YTOJIOBHBIM U I'Pa)KIaHCKUM 3aKOHOAaTeIbcTBOM Poccuiickoit Penepanumu.

6.3. IlpuumHeHuss MarepuayibHOro yiepba B Ipejaenax, OIpPeaeeHHbIX
JNEUCTBYIOIIMM TPYIOOBBIM M TpPaXJaHCKUM 3aKOHOJATelbCcTBOM  Pocculickon
denepaunu.

6.4. Bcro TOJHOTY OTBETCTBEHHOCTH 3@ KauyeCTBO M CBOEBPEMEHHOCTH
BBIIIOJIHEHHS BO3JI0XKEHHBIX HacTosuM [lonoxxenunem Otnena 3amad ¥ GyHKIIUN HeceT
HavansHUK OTaena.

6.5. Kaxnpiii cotpyaHuk Otaenla HECET IePCOHAIBHYK) OTBETCTBEHHOCTH 34
BBITIOJIHEHHE 3a1a4 M (YHKIUH, BO3JIOKEHHBIX JUYHO Ha HEro, MpU 3TOM CTElNEeHb
OTBETCTBEHHOCTH YCTAaHABJIMBAETCS TPYJAOBBIM JIOTOBOPOM M JOIIOJIHUTEJIbHBIMHU
corjameHusIMA COTpyaHuKOB OTaena.




